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O PABOTE C HEPCOHAJIbHBIMHA JAHHBIMU PABOTHUKOB
MYHUIMIIAJTBHOTO 0I0/ZKETHOT'0 JOIIKOJIBHOI0 00pa30BaTEJbHOI0 YUpesKAeHHUsl 1eTCKOro
caga Ne27 «3BOHOYEK» MYHHMUIMIIAJIbHOI0 00pa3oBaHus I-Kk AHana

1. OBIME INOJIOKEHUSA

l.1.lenp panHoro IlomokeHus - 3amMTa MNEPCOHANBHBIX JAHHBIX pPaOOTHHUKOB
00pa30BaTENBLHOTO YUPEXKICHUS.

1.2.C6op, xpaHeHue, UCNOIB30BAHNE U PACTIPOCTpaHEHHE HH(OPMAIIMH O YACTHOM KU3HU
auna 6e3 MMCbMEHHOI'O €ro corjacus He jJomnyckarorcs. IlepcoHanbHble AaHHBIE OTHOCSTCS K
KaTeropuu KoH(UIeHINAIbHOW HHPOPMALINH.

1.3.PexuM KOHOUAESHIMAIBHOCTH IEPCOHAJIBHBIX JaHHBIX CHHUMAaeTcs B Ciydasx
00€3TMYMBAHMS WM TI0 UICTEYCHUH 75 JIET CPOKa XPAHEHUS, €CIIM UHOE HE OTIPEIEIICHO 3aKOHOM.

1.4.lo;kHOCTHBIE JIMIIAa, B OO0S3aHHOCTh KOTOPBIX BXOJIUT BEIEHHE IEPCOHAIBHBIX
JaHHBIX COTPYAHMKA, 00s3aHbl O0ECIEYUTh KaX/JA0My BO3MOXHOCTb O3HAKOMIJICHHUSA C
JOKYMEHTaMH ¥ MaTepHajaMM, HEOCPEICTBEHHO 3aTParuBaloMMK €ro npaBa U CBOOOIbI, €CIIU
HMHOE HE IPEyCMOTPEHO 3aKOHOM.

1.5.IlepcoHanbHble JaHHBIE HE MOTYT OBITh MCIIOJIB30BaHbl B LENAX HPUYMHEHUS
HMMYILECTBEHHOTO U MOpAJbHOIO Bpela TpakJaHaM, 3aTPyAHEHUs peaju3aluu MpaB U CBOOOJ
rpaxnaad Poccuiickon denepanuu.

1.6.fOpunnyeckue u (punyeckue JiMia, B COOTBETCTBUU CO CBOMMH IMOJTHOMOUYHUSIMHU
BlaJeomye uHpopMmanMe O TpakAaHax, I[OJy4yalollMe U HUCHOJb3YIOUIHME €€, HEeCyT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit denepanuy 3a HapyluieHue
pexuMa 3aiuThl, 00pabOoTKH U MOPs/IKA UCIOIB30BAHUS 3TOM HH(pOpMaILIUH.

1.7. Hacrosimiee moOJ0XKEeHUE SBISETCS O00S3aTENbHBIM JUISl  MCIIOJIHEHHUS BCEMU
COTPYHUKAMHU YUPEXICHHsI, UMEIOIUMH JOCTYI K NEePCOHAIBHBIM JaHHBIM PaOOTHUKOB.

2. MOHATHUE U COCTAB IIEPCOHAJIBHBIX TIAHHBIX

2.1.IlepcoHanbHble JaHHBIE PaOOTHUKA - MH(pOpMalMs, HeoOXoanMas paboTojaTeno B
CBSI3M C TPYAOBBIMHU OTHOILIEHUSIMHU M Kacarollnecs KOHKPETHOro paboTHHKA.

2.2.Coctas [lepcoHanbHBIX TaHHBIX PAOOTHUKA!

aHKETHbIE U OHorpaduyecKue 1aHHbIE;

o0Opa3oBaHue;

CBEJICHMSI O TPY/IOBOM U OOILIEM CTaXKe;

CBEZICHMSI O COCTaBE CEMbH;

MacHoOpTHBIE JaHHBIE;

CBEZICHMSI O BOMHCKOM YUETEe;

CBeZIeHMsI 0 3apab0THOM IUIaTe COTPYIHUKA;

CBEJICHMSI O COLUAIbHBIX JIbIOTaX;

CIEINAIbHOCTbD,

3aHMMaeMasl JOJDKHOCTB;

HaJIu4Me CyJUMOCTEMH;

aZipec MeCTa KUTEIbCTBA;



JIOMAIIHU# TenedoH;

MECTO pabOTHI WIIHM yueObl YWIEHOB CEMbH U POJCTBEHHUKOB;

XapakTep B3aUMOOTHOIICHUH B CEMbCE;

coJiep;KaHue TPYIOBOTO 10T0BOPA;

COCTaB JICKJIAPUPYEMbIX CBEICHHUI O HATMYNH MaTEPHAIBLHBIX IICHHOCTEH;

coJiep’KaHue JeKJIapallyy, 01aBaeMoil B HAJIOTOBYIO MHCTIEKIIHIO;

MOJIJTMHHUKY ¥ KOIIUU TIPUKA30B 110 JIMYHOMY COCTaBY;

JIMYHBIE JIea U TPYAOBbIE KHUKKU COTPYIHUKOB;

OCHOBaHUS K MPUKA3aM I0 TUIHOMY COCTaBY;

Jiena, cojepKallue MaTepHalbl 1O TMOBBIIICHHI0 KBaTU(UKALMKW U TMEPErnoJroTOBKE
COTPYTHUKOB, X aTTECTAIlUH, CITY>KEOHBIM PACCIIEIOBAHUSIM;

KOIUU OTYETOB, HAMPABJISIEMbIE B OPTaHbl CTATUCTUKH.

2.3.JlaHHbIE JOKYMEHTBHI SIBIISIIOTCS KOH(MUICHIMATBHBIMH, XOTS, VYYUTHIBasS HX
MacCOBOCTb U €IMHOE MEeCTO 00pabOTKU U XPaHEHHUS - COOTBETCTBYIOUIMM Ipud orpaHNYEHUs Ha
HUX HE CTaBUTCSI.

3. OBA3AHHOCTU PABOTOIATEJIA

3.1. B memsix obecniedeHus mpaB U CBOOO YEIIOBEKa M TPAKIAHHHA PabOTOATeNh U €ro
MpEICTaBUTENN TpU O0O0pabOTKE IMEepCOHANbHBIX MaHHBIX pabOTHHKA 00s3aHBl COONIOAATH
clIeyroIue oomnme TpeOoBaHus:

3.2.Ilpu ompeneneHUN 00beMa U coaep>KaHusi 00pabaThIBA€MbIX MMEPCOHATIBHBIX JTaHHBIX
paboTHUKa paboTomaTeNnb JOHKEH pyKoBoICTBOBaThCS KoHctuTytmei Poccuiickoit @enepanum,
Tpynoeim Kosiekcom 1 UHBIME (eiepalIbHBIMU 3aKOHAMH,

3.3.PaGoTonaTtens HE MMEET IpaBa IOJydyaTh U OOpabaThIBaTh NEPCOHAIbHBIE JAaHHBIE
paboTHUKAa O €ro MOJUTHUYECKHX, PETUTHMO3HBIX U HHBIX YOSXKICHHSIX W 4acTHOW >ku3HU. B
CJIy4asix, HEMOCPEJACTBEHHO CBS3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIIICHUH, B COOTBETCTBUU CO
cratbeit 24 Kouctutrynuu Poccuiickoit ®enepanuu paboTonatenb BOpaBe MOIy4aTb U
o0pabaTeiBaTh JaHHBIC O YACTHOM KM3HU pa0OTHUKA TOJIHKO C €r0 MUCHMEHHOTO COTJIACHS;

3.4.PaboTonaTens He MMEET MpaBa IMOJNy4aTb M O0OpabdaThiBaTh MEPCOHANBHBIE JTaHHBIC
pabOTHUKA O €ro 4WICHCTBE B OONICCTBCHHBIX OOBEAMHCHUAX WM €ro MpPOQCO3HOM
JeSITeNIbHOCTH, 32 UCKIIIOYCHHEM CIIy4aeB, IPEAYCMOTPEHHBIX (eiepalbHbIM 3aKOHOM;

3.5.1lpu npuHATHH pENICHUH, 3aTParuBalOLIUX MUHTEPEChl pabOTHHKA, pabOTOaTEIh HE
MMEeT TpaBa OCHOBBIBAaTbCSI HA TEPCOHANBHBIX JIaHHBIX paOOTHUKA, MOJYYEHHBIX
WCKITIOYUTENIEHO B pE3yJIbTaTeé WX aBTOMATH3UPOBAHHOW OOpPaOOTKH WM JJIEKTPOHHOTO
MOJTyYCHUS;

3.6.3amuMTa nepcoHaIbHBIX JAaHHBIX PaOOTHHKA OT HEMPAaBOMEPHOI'O MX HCIIOJIb30BAHMUS
WM yTpaThl JOKHA OBITh oOecreueHa paboTomaTeNeM 3a CUeT €ro CPEeACTB U B MOPSJIKE,
YCTaHOBJICHHOM (he/IepaTbHbIM 3aKOHOM;

3.7PabOTHUKM W WX TMPEACTABUTENH JIOJDKHBI OBITh O3HAKOMIJIEHBI TIOJ] PACIHUCKY C
JOKYMEHTaMHU OpPTaHW3aI[iH, YCTAaHABIMBAIOIIMMHE TOPSI0K 00pabOTKH MEePCOHATBHBIX JaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTAX B ATOM 00IaCTH.

4. OBA3AHHOCTHU PABOTHUKA

4.1.IlepenaBate paboTOAATENI0 WJIM €ro NPEICTABUTENI0 KOMILJIEKC JIOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX TMEPCOHAIBHBIX JIAHHBIX, COCTaB KOTOPBIX YCTAHOBJICH TpyIOBBIM
KozekcoM POD.

4.2.CBOEBpeMEHHO C€OO0OIIaTh paboTogaTeNI0 00 W3MEHEHUH CBOMX IEPCOHATBHBIX
JTAHHBIX.

5. MIPABA PABOTHUKA

5.1. TpeboBaTh UCKITIOUEHUS WIIM UCTIPABICHUS] HEBEPHBIX MM HETIOJIHBIX MEPCOHATBHBIX
JTAHHBIX.

5.2.Ha cBoOOmHBII OecmiaTHBIA JOCTYNl K CBOMM MEPCOHATBHBIM JIaHHBIM, BKJIOYAS
MpaBO Ha TOJlyuyeHUE KOMMM J00O0M 3amucu, colepkallel INepcoHaabHbIE aHHbIE, 3a
HCKITIOYEHHEM CITy4aeB MPeyCMOTPEHHBIX (heJepaabHbIM 3aKOHOM.

5.3.IlepcoHanbHble  JaHHBIE OLEHOYHOIO  XapakTepa JOMOJHUTH  3asBJICHUEM,
BBIPXKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHHUSI.



5.4.0npenensiTh CBOMX MpeCTaBUTENEH JJIs 3alUThl CBOMX MEPCOHATBHBIX TAHHBIX.
5.5.Ha coxpaHeHue U 3alUTy CBOEH JINYHOW U CEMENHOMN TalHBbI.
6. CbOP, ObPABOTKA U XPAHEHUE INEPCOHAJIBHBIX IAHHBIX

6.1.00paboTka TMEpCOHANBHBIX JAaHHBIX pabOTHWKA - TOJYYCHHE, XpaHCHHE,
KOMOWHUpOBaHME, Iepefada WIM J00e Apyroe HCIOIb30BAaHUE IEPCOHATBHBIX JaHHBIX
paboTHUKA.

6.2 I1opsiiok mosydeHus: MePCOHAIbHBIX JAHHbBIX:

6.2.1.Bce mepcoHabHBIE JaHHBIE pa0OTHUKA CIEAYyeT MOay4daTh y HEro camoro. Ecmu
[IEPCOHAJIbHBIC JAaHHbIE PAOOTHMKA BO3MOXHO IIOJYYUTh TOJBKO Yy TPETbEH CTOPOHBI, TO
paOOTHUK MOJDKEH OBITh YBEJIOMIJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh IOIy4eHO
IIUCbMEHHOE coriacue. PaboTonaresnb AOKEH COOOMTE pabOTHUKY O LIEJISX, PeInoJaraeMbIX
MCTOYHMKAX M C1I0C00aX MOTYYEeHHUsI IEPCOHANBHBIX JIaHHBIX, a TaK XKe 0 XapaKTepe MOoJUIekKaInuX
[IOJyYEHHUIO IEPCOHANbHBIX JAaHHBIX W IOCIEACTBUAX OTKa3a pabOTHUKA JaThb IMHUCbMEHHOE
COTJIaCHE Ha MX TOJy4YeHHE.

6.2.2.PaboronaTens He UMeET IpaBa MoaydaTh U 0OpadaThIBaTh MEPCOHAIbHbIE JJAHHBIE
pabOTHHKA O €ro IMOJIMTHYECKUX, PEJIUTHO3HBIX M WHBIX YOCKJICHHSIX M YaCTHOW >KM3HU. B
Clly4yasiX, HEOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMM TPYJOBBIX OTHOILIEHUH, B COOTBETCTBHH CO
cratbeil 24 Koncturynuum P® paboTtonarens BlpaBe IojiydaTb U 00pabaTbiBaTh JaHHBIE O
YaCTHOM KM3HU PAOOTHUKA TOJIBKO C €0 MMCbMEHHOI'O COTJIACHSL.

6.2.3.PaboTomaTens HE MMEET MPaABO IMOJydaTh U 00pabaThIBaTh NMEPCOHAIBHEIC TaHHBIE
paOOTHHKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WM €ro MNpoQCOor3HOM
JESITeIbHOCTH, 32 HCKIIIOYCHUEM CITy4aeB, MPEIyCMOTPEHHBIX (eiepaIbHBIM 3aKOHOM.

6.3.06paboTKa, nepegaya U XpaHeHHE IEPCOHANIbHBIX JaHHBIX paOOTHHUKA.

K o6paboTke, mepenaue u XpaHEHUIO MEPCOHAIBHBIX TAHHBIX PAaOOTHHKA MOTYT MMETh
JOCTYI COTPYIHUKHU: OyXTrajaTepuu; OT/ena KaJapoB.

6.4.I1pu nepegaye nmepcoHANBHBIX JTaHHBIX PaOOTHUKA paboTomaTenh 00s3aH COOMI0IATh
cienyrome TpeOoBaHUS:

- HE cOoO0IaTh MEepPCOHAJIbHBIE JJaHHbIE PaOOTHHKA TpeThe CTOpOHE 0e3 MUCbMEHHOIo
cormacusi paOOTHWKA, 3a WCKIIOYEHHEM CJIy4aeB, KOTJAa JTO HEOOXOIUMO B  IIEJSIX
MPEIYNPEXAECHUS YIpO3bl KHU3HU U 310pPOBbIO paOOTHMKA, a TAKXKE B CIIydyasX, YCTAaHOBJIEHHBIX
(dhenepaibHBIM 3aKOHOM;

HE CooOIIaTh MepcoHaJbHbIE IaHHble pPaOOTHMKA B KOMMEPUECKHX MLesaXx 0e3 ero
MUCHMEHHOTO COTJIACHS;

OpeayNpeauTh JIHL, MOJy4alolUMX MepCOHaJbHbIE TaHHbIE paOOTHHMKA, O TOM, 4YTO 3TH
JTaHHBIE MOTYT OBITH MCIOJIB30BAHBI JIMIIb B LENSX, UISI KOTOPBIX OHU COOOIICHBI, U TpeOoBaTh
OT 3TUX JHMI TOATBEPXKICHHS TOrO, YTO 3TO MpaBHIO coOiojeHo. Jluma, mnosyyarommue
NepCOHaNbHbIE  JaHHble  paOOTHHKA, o0O0s3aHBl  COOMIOJATh  PEKUM  CEKPETHOCTHU
(xoH(uaeHIManbHOCTH). JlaHHOE MOJIOKEHHE HE PacHpOCTpaHsSeTCsl Ha 0OMEH MepCOHAIbHBIMU
JTAaHHBIMHA PaOOTHUKOB B MOPSAKE, YCTAHOBICHHOM (peliepatbHBIMH 3aKOHAMH;

paspemiate JOCTyll K MEpCOHAJIbHBIM JaHHBIM pPAOOTHUKOB TOJIBKO CIIEHUAIBHO
VIIOJTHOMOYECHHBIM JIMIIaM, TIPU 3TOM YKa3aHHBIC JIMIA JOJDKHBI UMETh MPAaBO MOJTYYaTh TOJIBKO
T€ MEpCOHAJbHbIC JaHHBbIE PAaOOTHHKA, KOTOPBIE HEOOXOAWMBI JJIsl BBINOJHEHHS KOHKPETHBIX
bynxumii;

HE 3aIpamBaTh HHPOPMAIIUIO O COCTOSHUU 370pOBbsl paOOTHHKA, 32 UCKIIOUEHUEM TeX
CBENIEHUI, KOTOPbIE OTHOCSATCS K BOIIPOCY O BOSMOYKHOCTH BBITTOJTHEHHUST PAOOTHUKOM TPYIOBOMH
dyHKmH;

nepeIaBaTh MepCOHAbHBIE JaHHBIE pa0OTHHUKA NPEACTABUTENSIM PaOOTHUKOB B TIOPSIIIKE,
ycraHoBleHHOM TpynoBeiM Kopekcom, W orpaHuumBaTh 3Ty HHGOPMALUIO TOJBKO TEMH



MEePCOHANBHBIMU JaHHBIMU PaOOTHHKA, KOTOpPble HEOOXOAUMBI AJIS BBIIOJHEHUS yKa3aHHBIMU
MIPEICTABUTEISIMHA UX (PYHKITHH.

6.5.Ilepenaua nepcoOHANBHBIX TAHHBIX OT JEP>KaTelIsd UM €ro IpeCTaBUTeNIel BHEITHEMY
MOTPEOUTEII0 MOXKET JIOMYCKAThC B MUHUMAIIBHBIX 00BEMaX M TOJBKO B IIENISAX BBITOJIHEHUS
3aJ1a4, COOTBETCTBYIOIIUX OOBEKTUBHOM MPUUKHE cOOpa ITUX JaHHBIX.

6.6.IIpu mepenadye MepCOHANBHBIX JAaHHBIX PAOOTHHKA MOTPEOUTENSIM (B TOM YHUCIIE U B
KOMMEpPUECKUX LeNsIX) 3a mpefeinsl ¢puinana paboTonaTesnb He JOKEH COOOIIAaTh 3TU JIaHHBIE
TpeTheil cTopoHe 0e3 MUCBMEHHOTO COorJiacksi pabOTHHKA, 32 UCKIIOYCHHUEM CIy4aeB, KOTAa 3TO
HE00XOIMMO B LENSIX MPEayNPEXIeHUs YrPO3bl )KU3HHU U 3J0POBBIO0 PaOOTHHKA WM B CIyYasX,
YCTaHOBJICHHBIX (heepaTbHBIM 3aKOHOM.

6.7.Bce Mepbl KOHPUACHITMATBHOCTH MPU cOOpe, 00pabOoTKe W XpaHCHUH MEePCOHATBHBIX
JAHHBIX COTPYIHUKA pPACIpPOCTPAHSIOTCS Kak Ha OyMaHble, TaKk W Ha JJICKTPOHHBIC
(aBTOMATH3UPOBAHHBIE) HOCUTEIN HH(GOPMAIIHH.

6.8.He nomyckaercss oTBeuaTh Ha BOMPOCHI, CBSI3aHHBIE C Iepenadeil MepcoOHAIbHON
uHpopmanuu no tenedony umm paxcy.

7. AOCTVYII K HEPCOHAJIBHBIM JAHHBIM PABOTHUKOB YUYPEXJIEHUSA

7.1. BHyTpeHHuii 1ocTym (JOCTYI BHYTPU OPraHU3aIUN ).

[IpaBo mocTyma K NepCOHANBHBIM JAHHBIM COTPYIHUKOB UMEIOT:

TUPEKTOP;

-3aMECTHUTEIb JUPEKTOpa MO BOCIUTATEIBHON paboTe (TOJBKO K MEPCOHAIBHBIM JaHHBIM
negarornyeckux pabotankoB MBJIOVY);

HAYaIbHUK OT/ElNa KaJAPOB (MHCIIEKTOP 10 KaJpam);

caMm paOOTHUK, HOCUTEJb TaHHBIX.

Jpyrue coTpyIHUKH OPTaHW3aIlMi UMEIOT JOCTYN K IMEPCOHATBHBIM JaHHBIM pa0OTHHKA
TOJIBKO C TUCHbMEHHOT'O COTJIaCHs CaMOro pabOTHUKA, HOCUTENS IaHHBIX.

7.2. Bueumnuit noctym.

7.2.1. uyMcay MAacCOBBIX MOTpeOUTENEH NEpPCOHAIBHBIX JaHHBIX BHE YUYPEKICHUS
OTHOCSITCS] TOCYAapCTBEHHBIE U HETOCYIapCTBEHHBIE (PYHKIIMOHATBHBIE CTPYKTYPBI:

HAJIOTOBBIC HHCIICKIIVH;

MIPaBOOXPAHUTENbHBIE OpTaHbl;

OpTaHbl CTATUCTHKH;

CTpaxoBbI€ areHTCTBA;

BOCHKOMATEI;

OpraHbl COLUAIBLHOTO CTPAXOBAHMUS;

MIEHCUOHHBIE (POHIBL;

MoJipa3/ieNieHrs MyHUIIUTIATbHBIX OPTaHOB YIIPABIICHUS;

KPEJUTHBIC YIPEKICHUS.

7.2.2. Han30pHO-KOHTPOJIbHBIE OPTaHbl UMEIOT MOCTYN K MHGpOpMAIUu TOIBKO B chepe
CBOEU KOMITETECHIIUHU.

7.2.3.0pranu3aiiuu, B KOTOpPbIE COTPYAHHUK MOXET OCYIIECTBISATh NEPEeYHCIICHUS
JCHEXKHBIX CPEJICTB (CTpaxoBble KOMITAHWH, HETOCYJapCTBEHHBIC IICHCUOHHBIC (DOHIBI,
ONaroTBOpUTEIbHBIC OpraHU3allMU, KPEAUTHBIC YUYPEKACHHS), MOTYT TOIYyYUTh JOCTYN K
MIEPCOHAIBHBIM JTAHHBIM paOOTHHKA TOJBKO B CITy4ae €ro MUChbMEHHOTO Pa3pelicHNsI.

7.2.4. Jlpyrue opraHu3anyu:

CBEJICHUS 0 PadOTAIOIEM COTPYIHUKE WM YK€ YBOJIEHHOM MOTYT OBITH TPEIOCTABICHBI
JpyToil OpraHu3aIuu TOJBKO C MUCHMEHHOTO 3arpoca Ha OJaHKe OpraHU3aluy, C MPHIOKEHUEM
KOIIMH HOTApHAIbHO 3aBEPEHHOTO 3asBJICHUS Pa0OTHHKA.

7.2.5.POICTBEHHUKH U YJIEHBI CEMEI.



[lepcoHanbHble JaHHbIE COTPYAHUKA MOTYT OBITh NPEIOCTABIEHBI POJCTBEHHUKAM HIIU
YJIeHaM €r0 CEMbHU TOJIBKO C MUCbMEHHOTO Pa3pelIeHus] CaMOT0 COTPYIHUKA.

B ciyuae pa3zBosa ObIBIIas cynpyra (Cynpyr) UMEIOT IIPaBo OOpaTUThCs B OPraHU3ALMIO C
MUCHMEHHBIM 3aIIPOCOM O pazMepe 3apaboTHOH IIaThl cOTpyaHuKa 0e3 ero cornacus. (YK PO).

8. 3AIIIUTA NEPCOHAJIBHBIX TAHHBIX

[Tox yrpo3oii WM OMacHOCTBHIO YTPAThl NEPCOHATBHBIX JAHHBIX MOHUMAETCS IUHHUYHOE
WIA KOMIUIEKCHOE, pPeajbHO€ WM IOTEHLMAIbHOE, AKTUBHOE WJIM IaCCUBHOE IIPOSIBICHUE
37IOYMBIIIJICHHBIX BO3MOXKHOCTEH BHEIIHUX HJIM BHYTPEHHHX HCTOYHHKOB YIPO3bI CO3/1aBaTh
HeOJaronpusaTHbIE COOBITUS, OKa3blBaTh JAECTAOMIM3MpYIOLIee BO3ACHCTBUE Ha 3alLUIIAEMYIO
nH(pOpMALHIO.

Puck yrpo3sl m00bM HH(MOPMALMOHHBIM pecypcaM CO3Jal0T CTUXMHHBIE O€ICTBHUS,
9KCTpEeMalIbHBIE CUTYAIlUU, TEPPOPUCTHUECKUE ICHCTBUS, aBapUH TEXHUYECKUX CPEICTB U JIMHHUMA
CBSI3U, JpyrHe  OOBEKTHBHBbIE  OOCTOSTENbCTBA, @  TAaKK€  3aMHTEPECOBAHHBIE U
HE3aMHTEPECOBAHHBIC B BOBHUKHOBEHUH YTPO3bI JINIIA.

3amyra NepcoHaIbHBIX JAHHBIX MPEACTaBISIET COOON KECTKO perjaMeHTHUPOBAHHBIM U
JMHAMUYECKA TEXHOJIOTHYECKUH TIPOLECcC, MpenyNnpeKIaoluil HapylmieHne JOCTYIMHOCTH,
LIEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(UACHIUAILHOCTU NEPCOHAIbHBIX JaHHBIX U, B KOHEYHOM
cueTe, 00ECIEYMBAIONINI JOCTATOYHO HANEKHYIO O€30MaCHOCTh WH(POPMALMU B IPOLECCE
YIIPaBJIEHYECKOM U IPOU3BOJICTBEHHOM IEATEIbHOCTH KOMIIAHUU.

8.1. «BHYTpeHHSsIA 3aIIUTaY.

OCHOBHBIM BHHOBHHMKOM HECAHKIMOHHUPOBAHHOI'O JOCTYNa K I[E€PCOHAJIbHBIM JaHHBIM
ABIISICTCSA, KaK TPaBWIO, IEPCOHAN, padoTalomMid ¢ JOKYMEHTaMH U 0a3aMu JaHHBIX.
Pernamenranus 1octyna nepcoHana K KOHGUASHIMAIBHBIM CBEICHUSAM, TIOKyMEHTaMU U Oa3amu
JAHHBIX BXOJWT B YHMCIO OCHOBHBIX HAIpaBJICHUI OPraHW3allMOHHOW 3alUThl WHPOPMALUU H
peJHasHaueHa Uil pPa3rpaHUYeHUs IOJHOMOYMM PYKOBOJUTEISIMM U CIHELUAIUCTaMU
KoMMaHuu. [ 3aMThl TEPCOHATBHBIX JAaHHBIX pAOOTHHKOB HEOOXOAUMO COOIIOIATh PsiI Mep:

OrpaHMYEHUE M pPErjlaMEHTallus COCTaBa PaOOTHUKOB, (YHKIIMOHAJIbHBIE OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(UICHIINANbHBIX 3HAaHUH;

CcTporoe u30upaTelbHOE U 0OOCHOBAHHOE paclpelesieHne JOKYMEHTOB W WH(pOpMalUU
MEXy paObOTHUKAMU;

palroHaIbHOE pa3MelIeHrne pabodnx MecT pabOTHHUKOB, IMPH KOTOPOM HCKITIOYAIOCh OBl
0ECKOHTPOJILHOE MCII0JIb30BaHKE 3aIlUIIaeMOi HH(pOpMaLUH;

3HaHUE PAOOTHUKOM TPeOOBAaHMI HOPMATHBHO - METOJIMWYECKHUX JOKYMEHTOB IO 3aIlUTe
uHbOpMaIUU U COXPAHEHUH TallHBbI;

HaJIMYMe HEOOXOJMMBIX YCIOBHI B TOMEIIEHHH Il paboThl ¢ KOH(UICHIHNATbHBIMA
JOKYMEHTaMU U 0a3aMM JJaHHBIX;

OTIpeNieNIeHNe U perjlaMeHTAIlHs cocTaBa pabOTHUKOB, MMEIOIINX MPaBO JOCTyma (BXOza)
B IIOMEIIIEHUE, B KOTOPOM HaXOJATCS EPCOHATIbHbIE JaHHBIE,

OpraHu3aIys MOPSAIKa YHUUTOKEHHS HH(POPMAIIHH;

CBOEBPEMEHHOE BBISIBJICHHUE HapyLIEeHHUsI TpeOOBaHUN pa3pelInTeabHON CHCTEMBI JOCTYIa
pabOTHUKAaMU TTOApa3ACTICHHUS;

BOCIIUTATENbHAsE M pa3zbsiCHUTENbHAs padoTa ¢ COTPYAHMKAMU IOJPA3/eIeHUuN Mo
MPEIYNpPEXKJACHUIO yTpaThl IICHHBIX CBEACHWH Tpu pabore ¢ KOHOHUIACHIHMATHLHBIMU
JOKYMEHTaMH;

HE JIONyCKaeTcsl BhIJaua JIMYHBIX JIeJ COTPYIHHUKOB Ha pado4yre MecTa PyKOBOIHTEICH.
JInuHble 7€71a MOTYT BbIIAaBaThCsl Ha paboyue MecTa TOJIBKO AUPEKTOPY, B HCKIIOUUTEIbHBIX
ClTydasiX, 10 TUCBMEHHOMY Pa3peIIeHHUI0 - PYKOBOJIUTEIO CTPYKTYPHOTO MOIPa3AeICHHUS.

8.1.1. 3ammra MepCOHANbHBIX JAHHBIX COTPYAHHMKA HAa 3JEKTPOHHBIX HOCHUTEISX: BCE
MIATIKH, COJIepIKaIIne MePCOHATbHBIE JaHHBIE COTPYAHMKA, JOJDKHBI OBITh 3alIUIIEHBI apoJeM,



KOTOpBI  COOOLIAaeTCs PYKOBOJIUTENIO KaJApPOBOH CIyKObI M  PYKOBOAUTEINIO  CIIYXKOBI
MH(POPMAIIMOHHBIX TEXHOJIOTHH.

8.2. «BHelHs 3a1mra.

Jnsg  3amuTel  KOHQHUACHIMAIbHOH HH(GOpMAMKM  CO3JAIOTCS  LIeJIeHAIPABICHHBIC
HeOJaronpusATHbIE YCIOBUS M TPYIHONPEOAOIMMbIE MNPENSATCTBUSA A JIMIA, IbITAIOLIEr0oCs
COBEPIIUTHh HECAHKLIIMOHUPOBAHHBIN JOCTYN M OBNajeHue HHPopmanuei. Llenpio u pe3yabTaTom
HECAHKIIMOHMPOBAHHOIO JOCTyNa K HH(OPMAIMOHHBIM pPECypcaM MOXXET ObITb HE TOJBKO
OBJIaJICHUE LIEHHBIMU CBEJICHUSIMU U UX UCIOJIb30BaHUE, HO U UX BUAOU3MEHEHUE, YHUUTOKECHUE,
BHECEHUE BUPYCa, OAMEHA, (palbCUPUKaALMS CONCPKAHNUS PEKBU3UTOB JOKYMEHTA U JP.

[Ton MOCTOPOHHUM JIMIIOM NOHUMAETCS JII0O0€E JIMIIO, HE UMEIOLIEE HETOCPEICTBEHHOTO
OTHOLICHMSI K JEATEIbHOCTH KOMIIAHMM, IOCETUTENH, PAOOTHUKU APYIMX OpraHU3allMOHHBIX
CTPYKTYP.

[TocTopoHHue nMLa HE JOJKHBI 3HATh pacnpejeieHue (QyHKIMM, paboune Hpolecchl,
TEXHOJIOTUIO COCTaBJIEHMsI, OPOPMIICHHUS, BEACHUS U XPAHEHUS JOKYMEHTOB, A€l U Pabouux
MaTepHaloB B OTJIENIE KAJpPOB.

8.2.1. lyng 3amuThl MEPCOHAIBHBIX JAHHBIX COTPYIHUKOB HEOOXOIUMO COOJIIOATh Pl
Mmep:

HOPSAJIOK MpUEMa, yUeTa U KOHTPOJI JESATEIbHOCTH ITOCETUTENEH;

IPOIYCKHON PEXUM YUPEKIACHUS;

y4eT ¥ MOPSA0K BbAAUU YJOCTOBEPEHMUI;

TEXHUYECKHUE CPEACTBA OXPaHbl, CUTHAJIN3ALIH;

HOPSAJIOK OXPaHbl TEPPUTOPUH, 3AAHUN, TOMELIEHU I, TPAHCIIOPTHBIX CPEJICTB;

TpeOOBaHuUs K 3aIIUTe UH(OPMALMK [TPU UHTEPBBIOMPOBAHUU U COOECETI0BAHMSIX.

9. OTBETCTBEHHOCTHh 3A PA3IJAIIEHUE KOH®UWIEHIHAJIBHOM
WH®OPMAIINH, CBSI3AHHON C IEPCOHAJIbHBIMHU JAHHBIMH

9.1. IlepconanpHass OTBETCTBEHHOCTh - OAHO M3 TJIABHBIX TPEOOBaHWN K OpraHH3alud
(YHKIIMOHMPOBAHUS CHCTEMBI 3alUTHl MEPCOHAIBHOM HMH(pOpMAIMKU U 005A3aTENIbHOE YCIOBHE
obecrieueHrs YPPEKTUBHOCTH ITOM CUCTEMBI.

9.2.PykoBoauTeNb, pa3zpellaloOlIMi  JAOCTYH COTPYJHMKA K KOH(UIEHIUAIbHOMY
JIOKYMEHTY, HECET NEPCOHAIBbHYIO OTBETCTBEHHOCTD 33 JAHHOE Pa3peLICHHE.

9.3 Kaxnplii coTpynHuK ¢unMana, MOMydaromuid aas pabdoTel KOH(HUAECHIMATbHBIN
JOKYMEHT, HECeT €IMHOJIMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTb HOCHUTENs U
KOH(HIEHIIMATIbHOCTh UH(OPMAIIHH.

9.4.JIuna, BUHOBHBIE B HAapYIIEHHE YCTAHOBJIEHHOTO 3aKOHOM IOpsiiKa cO0pa, XpaHEHMUs],
UCIOJIb30BAHUS WIIM PACHPOCTPaHEHUs MHPOpPMAIMU O Tpak[aHax (MEepCOHAIBbHBIX JaHHBIX)
HECYT JUCHUIUIMHAPHYIO, aJIMUHUCTPATUBHYIO, TIpPa)XIaHCKO-TPAaBOBYID WJIHM YrOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU c benepanbHbIM 3aKOHOM.






